
Open Enrollment
Checklist

Review your new 2026 benefits offerings in the digital guidebook

Review your current elections by logging into our HRIS website

Put together a list of expected medical and prescription costs you
anticipate for the year and ensure that you are choosing the
appropriate plan for 2026

OE is the one time of year to change your benefits election outside 
of a qualifying life event (birth, marriage, divorce, loss of coverage 
elsewhere, etc.)

If you are enrolling a dependent in benefits, you must submit proof 
ofdependent status (birth certificate, marriage certificate) to the HR 
Department within 7 days of completing your OE elections

If you are currently enrolled in medical coverage, you will NOT be
receiving new id cards. Please continue to use your existing ID card or 
log into the carrier site to obtain a digital card

The Flexible Spending Account (FSA) is available for anyone who elects 
medical coverage. Don’t forget to submit for reimbursement for any 
outstanding reimbursements still owed for 2025. 
You will need to re-up your election for the 2026 plan year as current 
contributions do not currently carry-over

The Dependent Care FSA is available for all employees regardless of 
benefit elections. Don’t forget to submit for reimbursement for any 
outstanding reimbursements still owed for 2025. 
You will need to re-up your election for the 2026 plan year as current 
contributions do not currently carry-over.

Review your current Life Insurance Beneficiary or Beneficiaries to
ensure they are up to date and current

If you are enrolled in Voluntary Life Insurance, you will be able 
to elect an additional $10k in coverage without proof of EOI. Use 
the calculation tool in the HRIS system to calculate your payroll 
contributions

Reference: 	 Open Enrollment Checklist Equinox Benefits Consulting (2025)
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